This is a sample Recommendation Letter to apply for the 2013 Gershwin Awards. The items that are in bold should be changed to reflect your school’s information. Letter should be printed on school letterhead and mailed with a completed application to the Gershwin Awards’ office. Applications are due on April 26, 2013. 
Your Address 
New York, NY 

Date
The Gershwin Awards 

226 West 47th Street

Suite 900

New York, NY 10036

Dear Gershwin Awards, 

I am writing to recommend our High School’s production for the 2013 Gershwin Awards. Explain your title and affiliation with the school and production. I agree to the following: 
· The show has been licensed to perform by (licensing house).

· We will nominate one lead actor and one lead actress for the qualifying roles of (name roles) in the production of (show title). 
· I understand the rules and regulations of the program. 
Thank you and I look forward to having our school represented in the 2013 Gershwin Awards on Saturday, May 18, 2013. 
Sincerely, 

Name 

Contact Information

